WESTFIELD STATE UNIVERSITY

CHEMICAL STORAGE ROOM

WILSON HALL , ROOM 327

Purpose and Intent:

The Chemical Storage Room is under the direction of the chairperson for the Department of Physical Science and the Department Laboratory Technician.  Access to the area is restricted to authorized staff .   Authorized staff designations include department faculty,  Facilities and Operations support staff and the Department of Public Safety.
The area houses various chemicals and compounds that may be corrosive, flammable, reactive, toxic, and caustic.  The storage, identification, use, and disposal is monitored and maintained under the Department Chair and the Laboratory Technician    Within the room there is a designated section called the Main Accumulation Area (MAA) for the sole purpose of storing hazardous waste in a compliant manner until time of transport.  
Hazardous Waste transports are coordinated by the Office of Environmental Health and Safety within every 180 days.  The Office of EH&S schedules and funds the transports and retains all manifest documentation.

Chemical Fire Suppression System 
The room is equipped with an alarmed fire suppression system , Chemtron FM-200.  The system is inspected by Massachusetts Fire Technologies, Inc. twice yearly. Inspections are coordinated through the Office of Facilities and Operations.   Records of inspection are on file within the Office of Facilities and Operations.  Attached is a copy of the MSDS for FM200 and should be kept on file in the event of an emergency for first responders.  Additional copies may be requested from the Office of Environmental Health & Safety. 
Roles and Responsibilities
In the event of an alarm, where audible devices are sounding, the discharge of the extinguishing agent has occurred if “release” LED is on”.
The system is wired directly to the Westfield Fire Department as they are the first responders for this area.  The Fire Department has been provided a key to this room and an additional key is kept within the key cabinet within the Office of Facilities and Operation, P234, key number 124.  Another key is located within the Department of Public Safety, the corresponding key number is 79.

The alarm is also connected to the main fire alarm in Wilson Hall.  In the event of a release alarm within room 327 the entire building would be in alarm mode.  Should a trouble light appear, the Department of Public Safety should be notified immediately and they will directly contact the Trades supervisor within Facilities and Operations.  The electrician(s) will be tasked to determine if the problem is within the control panel.  If the electrician(s) is unsure about the actuality of a fire, the Fire Department should be called to gain access to the room.  The Trades Supervisor will determine if a notification to the service provider (MASS FIRE TECHNOLOGIES) (413 731-8000) is required.  The Trades Supervisor will update the Office of Environmental Health & Safety with a final report/outcome.

AT NO TIME SHOULD ANYONE OTHER THAN THE WESTFIELD FIRE DEPARTMENT FIRST RESPONDERS ENTER THE ROOM IF THE ALARM HAS BEEN ACTIVATED.  THE DEPARTMENT OF PUBLIC SAFETY NOR ANY OTHER UNIVERSITY EMPLOYEE SHALL ENTER THE ROOM WHETHER THE ALARM  IS IN TROUBLE OR ACTIVATED.

A chemical inventory is on file within Physical Science, the Department of Public Safety and the Office of Environmental Health & Safety.   This list is updated annually.  

The University subscribes to MSDSonline at http://hq.msdsonline.com/westfield2574
where an employee/first responder can access the Material Safety Data Sheet from their library of chemicals.  They may also call directly at (312) 881-2000.  
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