Career Center
YOUR CAREER DEVELOPMENT: STEPS TO SUCCESS

SENIOR: TRANSITION
Do an(other) Internship!

JUNIOR: EXPERIENCE
Do an Internship (or two!).
SOPHOMORE: EXPLORATION
Volunteer, join student organiza ons,
seek interes ng part- me and summer jobs.

FIRST‐YEAR: AWARENESS
Check out the ‘Career Explora on’ secon of the Career Center website.
Take the FOCUS 2 or another Self‐
Assessment and meet with a Career
Counselor to create a tenta ve acon plan.

Write or update your Resume.

A end the Career Center workshops to
learn about poten al careers from
alumni and employer contacts.
Use FOCUS 2 and other career explora‐
on tools to research job descripons, skills, requirements.

Get involved in on-campus ac vi es that
interest you.

Explore study‐abroad op ons.

Register on Wes ield State University’s
Career Connec ons, our job and
internship database.

Schedule an appointment with your academic advisor to discuss academic
requirements and finalize choice of
major.

577 Western Avenue

Ph: (413) 572-5206

A end the Career Center workshops on networking, interviewing, job searching,
grad school prep, resume/cover le er
wri ng and more.

Con nue to develop leadership, teamwork,
and communica on skills through extracurriculars.

If a ending grad school, prepare applica ons and
required materials.

Westfield, MA 01086

Fax: (413) 572-5475

Email: Careers@westfield.ma.edu westfield.ma.edu/careercenter

Prac ce interviewing by doing a Mock Interview
with the Career Center staﬀ.
Start job searching/interviewing 6-9 months prior
to gradua on.

U lize the Career Center’s website for Job Search
Resources.
Decide on possible References required for the
job search process.

Update your Resume and get it cri qued by
the Career Center.

Perfect your Resume and learn how to write a
Cover Le er.

Do Informa onal Interviews with alumni,
family, and friends to explore career
paths within your field of interest. Use
the Career Connec ons Mentor Data‐
base to connect with mentors in your
field.

Upload your Resume on Career Connec ons.

GUIDE

If you have not already, register on
Wes ield State University’s Career
Connec ons, our job and internship
database.

Career Center
Lammers Annex

Get involved with a professional associa on
in your field of interest (discounted student rate).

Acquire appropriate a re for job interviews and
know how to Dress for Success.

ERVIEWING

Gain ‘real-world perspec ve’ by shadowing a professional in your field.

Use “What can I do with a major in…”
so ware to iden fy poten al career
paths associated with various majors.

Talk to faculty members, upperclassmen,
family, and friends to help you
choose a poten al major.

Network at the Annual Career Fairs and Net‐
working Events throughout the year.

Research poten al employers through Career
Connec ons and other Job Search Strategies.

Consider if Graduate School is the right choice
for you and start preparing for entrance
tests.

Par cipate in On Campus Interviews and Employ‐
er Informa on Sessions.
Create a Networking Contact List and a Job
Search Worksheet.
A end Wes ield’s Annual Career Fairs and area
Job Fairs.

