ADA-Compliant Self-Recorded Lecture Checklist
1. Captions (REQUIRED)
Provide accurate closed captions auto generated at a minimum
Include speaker identification when multiple speakers are present
Maintain proper punctuation and grammar, review and correct when possible
2. Transcript (REQUIRED)
Provide a full text transcript
Make transcript downloadable (Word/PDF/HTML)
3. Audio Quality
Clear, distortion-free audio
Minimal background noise
Speaker uses consistent volume and pace
Avoid talking too fast (accessibility issue for cognitive processing)
4. Visual Accessibility
High color contrast (no light gray on white, etc.)
Minimum 18pt font (recommended)
Avoid cluttered slides
Use sans-serif fonts (Arial, Calibri, Verdana)
Do NOT rely on color alone (e.g., 'the red line')
5. Describe Visual Content (VERY IMPORTANT)
Verbally describe:
Charts
Graphs
Images
On-screen text
Example:
Bad example: 'As you can see here…'
Good example: 'This chart shows a 40% increase in…'
6. On-Screen Text & Media
All text shown is read aloud or explained
Avoid flashing or rapidly changing visuals
Ensure sufficient time to read content
7. Audio Descriptions
Provide audio descriptions if key visual info is not spoken
Especially required when:
Demonstrations happen silently
Important visual-only actions occur
8. Player & Platform Accessibility
Video player supports:
Keyboard navigation
Screen readers
Captions can be turned on/off
Playback controls are accessible
Common platforms:
YouTube
Panopto
Zoom
9. File Naming & Organization
Use clear, descriptive file names
Example: Week3_Lecture_Intro_to_Cybersecurity.mp4
Provide logical structure in LMS
Include description of content/topic
10. Accessible Supporting Materials
Slides are ADA-compliant (headings, alt text, reading order)
Documents follow:
Proper heading structure
Alt text for images
Tagged PDFs if exported
Links are descriptive (not 'click here')
12. Testing & Validation
Review captions accuracy
Run accessibility checks on supporting files
Quick Minimum Compliance Checklist
Accurate captions
Transcript
Verbal description of visuals
Accessible slides/materials
Clear audio
Common Mistakes to Avoid
Relying only on auto captions
Saying 'as you can see' without describing
Using unreadable slide text
Embedding text in images without reading it aloud
Uploading videos without transcripts
