Course Name
Course number and section
Semester
Instructor Contact Information
Professor: 
Office Location:  
Office Phone:
Email Address:
Office Hours:
[image: Photo placeholder, right click and select "replace image" to add your own]
<<This is a placeholder for your photo, optional. Right click on the image and select “Change  Picture” to add your own>>
Course Description (bulletin)
<<This information should be available in the College catalog>>
Instructional Method and Course Location
<< In person, online, hybrid, remote sync. Building and room number if in person. You can also address your teaching procedures (Ex. This course will consist mainly of lectures followed by class discussion). >>
Learning Outcomes
<<Below in an example of how you can write your Student Learning Outcomes>>
Upon completion of this course, students will:
·  
·  

Required textbook and other materials
<<Make sure to include if this is a written or electronic text, the name of the text/reading, the author(s), who the publisher is, the edition needed for the course, and a website or link, if needed>>


Course Schedule
<<You can create your course schedule, include course topics, required reading, assignments with their due dates, exam dates, etc..  One way to do this is to use a table (see example below). >>
Table of weekly assignments
	Week/Day/Date/Week Beginning 
	Topic
	Assignments/Readings Due (Readings should be completed prior to coming to class on the day they are listed) 

	Week 1 - September #, 2026
	<<Topic Name>>
	Read Chapter 2 in <<textbook>>

	Week x - October #, 2026
	<<Topic Name>>
	Read Chapter 5 in <<textbook>>
Draft of Paper due

	Week x -October #, 2026
	<<Topic Name>>
	No Readings
Midterm Exam

	Week x - November #, 2026
	<<Topic Name>>
	Read Chapter 8 in <<textbook>>
Second draft of Paper due

	Week x - December #, 2026
	<<Topic Name>>
	Final Exam



Grading scheme and scale

<<Here you might want to list your assignments and how they will be graded.  You will also want to include criteria for evaluating student performance (e.g. rubric). You can also include your grading scale, for example 94 to 100= A    90 to 93 = A-  and so forth.
[bookmark: _heading=h.1ksv4uv]Academic Policies
Academic honesty, a necessary foundation of a learning community, is expected of all members of the University community. Academic freedom depends on honesty and integrity. The University makes academic integrity a priority and the administration must provide support services to address issues of academic honesty. See the full policy here
[bookmark: _heading=h.z337ya]Campus Resources

<<There are many, choose which you want to include. Support for students with disabilities, and online tutoring, are recommended.>>
Support for Students with Disabilities Requesting Reasonable Accommodations 
Westfield State University provides reasonable accommodations to students with documented disabilities. All students are welcome to register and request accommodations through the Banacos Academic Center. If you need reasonable accommodations in this class, please make an appointment with an advisor in the Banacos Academic Center. Write to Student Accessibility Services at sas@westfield.ma.edu or, if you were accepted into the Learning Disabilities Program,  ldp@westfield.ma.edu to set up an appointment. Additionally, I strongly recommend that you make an appointment with me as soon as possible to discuss how we can work best together.
Please note that a student may request accommodations through the Banacos Academic Center at any time in the semester.
Exceptions to Class Rules, Restrictions or Requirements 
Any student may request an exception to the class rules, restrictions or requirements. Please set a time to meet with me during my office hours or send an email to me so that we can discuss your reasons.


Free Online Tutoring Services at WSU
Plato Online Learning (CIT) at Westfield State University offers free online tutoring services in the areas of Math (Basic Math to Calculus, including Statistics), Writing, ESL, Accounting, Economics, Chemistry, Nursing, and many other subjects. Professional tutors are available 24/7 for help through ThinkingStorm. Some subjects are available on a drop-in basis, others need an appointment scheduled.
Within a Plato class, click on ‘Plato Help and Resources’ on the top navigation bar and choose ‘Thinking Storm – free online tutoring’ to access this resource.
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