
Checkout Registration Guide 
for Spring 2020 



At the bottom of your home page you will see the Spring 2020 
Checkout from your residence hall. 



Click on the drop down menu and select the date and time you 
would like to register for. Click on the “Update My Time” button. 



If the date and time you have selected is available you will see  
“Your time slot has been updated” displayed. If it says date/time is  
unavailable please select a different date/time. 



After moving all of your belongings out of your room return to 
your MyHousing account and click on the “Complete Express 
Check Out” button.  



The Express Checkout from Housing agreement will be displayed. 
Click the drop down menu and select “Yes, please finalize my check 
out” then click on “Confirm My Check Out.” 



Once the message below is displayed, you can return your room 
key(s) to the staff member at the front desk before departing  
campus. 




